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OBJECTIVE

To ensure that Approved for Construction (AFC) drawings and/or documents are issued to the relevant project personnel.

1 SCOPE

This procedure covers the minimum copying and issuing requirements of identified drawings and/or documents necessary for the execution of the project.

2 RESPONSIBILITIES

2.1 Senior Discipline Engineer
· Must ensure that all drawings and/or documents to be issued to site or a Contractor have been signed by the ATD Project Manager as “Approved for Construction“ (AFC).

· Forwards drawings and/or documentation to the Project Document Centre with complete issuing information.

2.2 Project Document Centre
· Receives all drawings and/or documents to be issued to site or a Contractor.

· Checks that the AFC stamp is on all drawings and/or documents.

· Completes a transmittal note ensuring that the project identified number of copies are issued.  Issues drawings and/or documents.

· Ensures that the site or Contractor returns a signed copy of the transmittal confirming receipt of the named drawings and/or documents.

· Maintains a register of all issues of drawings and/or documents.

Normal minimum issue will be:

-
Manufacturing
-
* 3 sets direct to the manufacturing Contractor

-
Construction
-
* 2 sets to the ATD Construction Manager




-
* 3 sets to the relevant construction Contractor

2.3 ATD Construction Manager
· Receives AFC drawings and/or documents

· Ensures that all superseded revisions of the received drawings and/or documents are destroyed.

· Should the project determine that Contractor issue of drawings and/or documents are routed via the site – then hands the Contractor 3* sets of drawings and/or documents under cover of a written transmittal note and ensures that the Contractor destroys all superseded revisions of the received drawings and/or documents.

*  These quantities may vary as determined by specific project requirements.
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