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OBJECTIVES

It is an ATD Projects requirement that all Project Office (“Task Force”) staff shall be aware of the requirements in case of accidents, emergencies or evacuation.

1 SCOPE

This procedure covers the control of actions to be taken by project office staff in the event of:

· An accident

· An emergency

· An evacuation requirement

2 REFERENCES

Anglo American Corporation of South Africa Limited Security Manual.

3 DEFINITIONS

Nil

4 RESPONSIBILITES

4.1 Project Manager

· Leads the overall Project Office Management process.

· Approves identified actions related to the implementation of this procedure.

· Ensures that a formal record is kept of lessons learned.

4.2 Project Services Co-ordinator

4.2.1 AAC Managed Building

· Ensures that all project office staff are in possession of and are aware of the contents of the Anglo American Corporation of South Africa Limited Security Manual.

· Identifies and appoints Floor Wardens.  Informs Security Control accordingly.

· Ensures that the Floor Wardens are given detailed instruction as to their duties should an emergency occur.

· Ensures that the project office team are made aware of the contact numbers for the AAC Clinic should there be an accident.

4.2.2 Non AAC Managed Building

· Determines what emergency and evacuation procedures exist and ensures that the project office staff are made aware of same.

· Determines designated main escape routes and marshalling areas.  Informs project office staff accordingly.

· Arranges for the installation of a First Aid Kit in the project office.

· Determines telephone numbers and/or location of nearest medical facilities and ensures that project office staff informed accordingly.

· In close liaison with the building managers arranges emergency evacuation drills.

· Arranges for a listing of emergency numbers to be listed for all project office staff to view.

APPENDIX A : RELATED DOCUMENTS

Anglo American Corporation of South Africa Limited Security Manual

APPENDIX B : RECORD OF AMENDMENTS
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