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LETTER OF ACCEPTANCE (SUPPLY AND DELIVERY)

	To
	:
	
	From
	:
	PROJECTMANAGER

	Attention
	:
	
	Direct Line
	:
	+27 (0)11 638-

	Fax Number
	:
	
	Direct Fax
	:
	+27 (0)11 638-

	Date
	:
	
	No. of Pages
	:
	5


	CONTRACTOR
	EMPLOYER:

	
	CLIENTNAME

CLIENTADDRESS



	Project
	Area
	Facility
	Job
	Item
	Flag
	Requisition

	
	
	
	
	
	
	


	PROJECT


	:
	PROJECTNAME

	CONTRACT NO


	:
	

	DESCRIPTION
	:
	


On behalf and for account of the Employer, I hereby accept your tender for the supply and delivery of the above Goods.

This Letter of Acceptance together with your written acknowledgement thereof shall have the effect of constituting a contract between the Employer and the Contractor until the formal Contract is signed by the parties.

1.
SCOPE OF CONTRACT
The supply and delivery of the following:

2. CONTRACT PRICE

The Goods shall be supplied and delivered for the Contract Price of US$/ZAR………(…………..), excluding Value Added Tax/Zero Rated Value Added Tax.

The Contract Price shall be the lump sum accepted contract amount and shall be subject to adjustments in accordance with the Contract.

3.
CONDITIONS OF CONTRACT

The Conditions of Contract shall be the General Conditions of Contract for Supply KCM910 Rev. 2 and the Particular Conditions.

4.
CURRENCY OF PAYMENT

The Contract Price shall be paid in US$/ZAR.

5.
CONTRACT PRICE ADJUSTMENT

The Contract Price shall be fixed and firm and not subject to escalation or any variations in exchange rates.

6.
DELIVERY DATE

The delivery of the Goods is required by …………………………..
7.
DELIVERY ADDRESS

The Goods shall be delivered to:

Mine
Capital Stores

……………….
Republic of South Africa

8.
TERMS OF PAYMENT

100% or the Contract Price in respect of Goods delivered will be paid to the Contractor at the end of the month following the month during which delivery has been effected in terms of the Contract.

Payment will be subject to the relevant tax invoice, in the name of the Employer and stating the contract number, being received by the Employer by not later than the 25th day of the month during which delivery has been effected and provided that the Contractor’s obligations including the provision of all Documentation as required, have been fulfilled in terms of the Contract.

9.
INVOICES AND STATEMENTS

The original tax invoice in the format of the pro forma invoice included in the Contract, accompanied by a statement, shall be addressed as follows:

CLIENTNAME

Capital Project

P O Box 61587

MARSHALLTOWN

Johannesburg

2107

Attention: The Project Accountant.

10.
ACKNOWLEDGEMENT

You are requested to formally acknowledge receipt of and acceptance of this document and the terms and conditions set out therein by completing the accompanying ‘Acknowledgement of Receipt Form’ and returning it by fax to the Procurement Manager within 48 hours of the date of this communication.

Yours faithfully,

For and on behalf of Anglo Operations Limited – Anglo Corporate Division

Acting as Agent for CLIENTNAME

PROCUREMENT MANAGER



PROJECT MANAGER
(OVER US$20 000)
	Copies to :
	Originator
	
	(Jhb) (Site)
	

	
	Procurement (Contract File)
	(Jhb)

	
	Cost Control (MLC)
	(Jhb)

	
	Logistics (VP)
	(Jhb)

	
	Expediting (JM)
	(Jhb)

	
	Finance (RvW)
	(Jhb)

	
	Document Control (SM)
	(Site) (3 Copies)


The Procurement Manager

Project

P O Box 61587

MARSHALLTOWN

2107

Republic of South Africa

Attention  :  

Fax : 

ACKNOWLEDGEMENT OF RECEIPT OF LETTER OF ACCEPTANCE FOR SUPPLY AND DELIVERY

CONTRACT NO. : 

DESCRIPTION    : 

I/We ............................................................................, The Contractor, herein represented by 

............................................................ , in my capacity as ............................................................. 

do hereby formally acknowledge receipt of the Letter of Acceptance dated ...................................... 

and do accept the terms and conditions contained therein.

In witness whereof I/We set my/our hand/s and seal/s (if any) in the presence of the subscribing

witnesses :

At ...............................  for and on behalf of the Contractor on this ....... day of ........................ 200..

Signature : .............................................................

Witnesses :
..........................................................



.............................................………..........







Anglo Operations Limited

Acting as agent for CLIENTNAME

45 Main Street, Johannesburg 2001 P O Box 61539 Marshalltown 

2107 Republic of South Africa  
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