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LETTER OF ACCEPTANCE AND INSTRUCTION TO COMMENCE THE WORKS

	To
	:
	
	From
	:
	PROJECTMANAGER

	Attention
	:
	
	Direct Line
	:
	+27 (0)11 638-

	Fax Number
	:
	
	Direct Fax
	:
	+27 (0)11 638-

	Date
	:
	
	No. of Pages
	:
	5


	CONTRACTOR
	EMPLOYER:

	
	CLIENTNAME

CLIENTADDRESS



	Project
	Area
	Facility
	Job
	Item
	Flag
	Requisition

	
	
	
	
	
	
	


	PROJECT


	:
	PROJECTNAME

	CONTRACT NO


	:
	

	DESCRIPTION
	:
	


LETTER OF ACCEPTANCE

On behalf and for account of the Employer, I hereby accept your Tender for the execution, completion and defects correction of the above Works.

This Letter of Acceptance together with your written acknowledgement thereof shall have the effect of constituting a contract between the Employer and the Contractor.

1.
CONTRACT PRICE
The Works shall be executed for the Contract Price of US$…………………….

(……………………………………………..US$) excluding Value Added Tax.

The said Contract Price shall be subject to such additions thereto or deduction therefrom as may be made from time to time under the provisions of the Contract

2.
CONDITIONS OF CONTRACT

The Conditions of Contract shall be the General Conditions First Edition 1999 of the FIDIC Conditions of Contract for Construction for Building and Civil Engineering Works Designed by the Employer (ISBN 2-88432-022-9) as amended in the Particular Conditions.

3.
INCREASE OR DECREASE OF COST

The Contract Price shall not be subject to any adjustment in respect of rise or fall in the cost of labour, materials or any other matters affecting the cost of execution of the Contract.
The Contract Price shall be subject to adjustment in terms of Clause 11.9.
4.
COMMENCEMENT DATE/TIME FOR COMPLETION

The Commencement Date shall be ………………………..
The Time for Completion shall be  …………… days from the Commencement Date.

5.
LATE COMPLETION

…………….. per day to a maximum of 5% (five percent) of Sum stated in the Agreement.

6.
PERIOD FOR NOTIFYING DEFECTS

365 (Three hundred and sixty five) days from date of the issue of the Taking-Over Notice.

7.
SUPPORT DOCUMENTATION

Until the Contract is formalised, the following documents shall be deemed to form and to be read and construed as part of this Agreement: viz:

a) The said Tender.

b) The Conditions of Contract Addendum “A”, “B” and “C” and Alterations by Tenderer, insofar as their acceptance has been mutually agreed between the Employer and the Contractor.

c) The Specifications.

d) The Drawings.

e) The priced Bill of Quantities.

f) The signed Site Inspection Certificate.

g) The Demand Guarantee.

h) The Retention Money Guarantee.

i) The completed Form of Responsibility for Safety.

j) The Non-Disclosure Undertaking.

k) The Programme.

l) The Letter of Acceptance.

m) The Minutes of the Site Inspection Meeting.

8.
TIME FOR PAYMENT

Payments will be made at the end of the month following the month during which the activities were carried out/completed, provided the tax invoices supported by the stipulated documentation have been received by the Employer by the 25th day of the preceding month.   Progress claims or interim payments shall be accompanied by a reconciliation notice.

9.
INVOICES AND STATEMENTS

The original tax invoice in the format of the pro forma invoice included in the Contract, accompanied by a statement, shall be addressed as follows:

CLIENTNAME

Capital Project

P O Box 61587

MARSHALLTOWN

Johannesburg

2107

Attention: The Project Accountant.

10
PERFORMANCE SECURITY
The Performance Security shall be delivered within 28 (twenty eight) days of the date of this communication.  No payments under the Contract will be made until the Performance Security is received by the Employer.

11
INSURANCE POLICIES
The insurance policies specified and required under the Contract, together with the receipts for payment of the current premiums shall be delivered within 14 (fourteen) days of the date of this communication.  No payments under the Contract will be made until the above policies are received and the Employer advised of the receipt thereof.

12. RETENTION MONEY GUARANTEE

Should the Contractor have elected to provide a Retention Money Guarantee in lieu of retention, the said guarantee shall be delivered within 28 (twenty eight) days of the date of this communication.   No payment under the Contract will be made until the Retention Money Guarantee is received by the Employer.

13.
DELIVERY OF PERFORMANCE SECURITY, INSURANCE POLICIES AND RETENTION MONEY GUARANTEE
The above documentation shall be delivered by hand or courier to:

The Procurement Manager

Project

45 Main Street

JOHANNESBURG

Republic of South Africa

Attention : 

14.
COMMENCEMENT OF WORKS

I hereby give you notice to commence the Works as soon as is reasonably practicable after the Commencement Date.

You are required to proceed with the Works with due expedition and without delay.

For the purpose of the Contract the Commencement Date will be the date specified in 4. hereof.

You are requested to give the Engineer’s Principal Representative – Supervision and Administration, Mr A Widlake, a minimum of two weeks’ notice of your intention to establish a presence on Site.

15.
ACKNOWLEDGEMENT

You are requested to formally acknowledge receipt of and acceptance of this document and the terms and conditions set out therein by completing the accompanying ‘Acknowledgement of Receipt Form’ and returning it by fax to the Procurement Manager within 48 hours of the date of this communication.

Yours faithfully,

For and on behalf of Anglo Operations Limited – Anglo Corporate Division

Acting as Agent for CLIENTNAME

PROCUREMENT MANAGER



PROJECT MANAGER

	Copies to :
	Originator
	
	(Jhb) (Site)
	

	
	Procurement (Contract File)
	(Jhb)

	
	Cost Control (MLC)
	(Jhb)

	
	Logistics (VP)
	(Jhb)

	
	Expediting (JM)
	(Jhb)

	
	Finance (RvW)
	(Jhb)

	
	Discipline Engineer
	(Jhb)

	
	Quantity Surveyor (GNG)
	(Jhb)

	
	Document Control (SM)
	(Site) (3 Copies)


Project

P O Box 61587

MARSHALLTOWN

2107

Republic of South Africa

Attention  :

Fax : +27 (0)11 638-

ACKNOWLEDGEMENT OF RECEIPT OF LETTER OF ACCEPTANCE AND INSTRUCTION TO COMMENCE THE WORKS

CONTRACT NO. : 

DESCRIPTION    : 

I/We ............................................................................, The Contractor, herein represented by 

............................................................ , in my capacity as ............................................................. 

do hereby formally acknowledge receipt of the Letter of Acceptance and Instruction to Commence 

the Works

 dated ........................................................... 

and do accept the terms and conditions contained therein.

In witness whereof I/We set my/our hand/s and seal/s (if any) in the presence of the subscribing

witnesses :

At ...............................  for and on behalf of the Contractor on this ....... day of ........................ 200..

Signature : .............................................................

Witnesses :
..........................................................



.............................................………..........







Anglo Operations Limited

Acting as agent for CLIENTNAME

45 Main Street, Johannesburg 2001 P O Box 61587 Marshalltown 

2107 Republic of South Africa  

[image: image1.png]Tel: +27 (0)11 638 5000  Fax: +27 (0)11 638 
Directors: 


