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	Heading
	No
	Criteria
	Score

	Drawing register
	1
	Key plan, Unique numbering, revision control, 
	

	
	2
	Control of external drawings, interface management
	

	
	3
	Distribution, transmittals
	

	CADD
	4
	Standard approved, 
	

	
	5
	Referenced drawings and calculations, Title block, notes, north. 
	

	
	6
	Model management
	

	Calculations
	7
	Register, Problem stated, Inputs referenced, Conclusions stated, method clear
	

	Review
	8
	Reviewers identified, Null responses, comments incorporated
	

	Approval
	9
	Authority matrix, Retention of  signed copies
	

	Changes
	10
	Technical queries, Site modifications, Concessions, Calculations updated, same approval as original
	

	
	
	TOTAL
	


	SCORES
	Not Done = 0
	Partially Done = 1
	Mostly Done = 2
	Always Done – up to date = 3
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