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ATTACHMENTS

TECHNICAL REQUISITION PACKAGE COVER SHEET		-	FORM PGF248

WORK DESCRIPTION SHEET					-	FORM PGF001

ENGINEERING DOCUMENT LIST					-	FORM PGF002

CONTRACTOR DOCUMENT REQUEST				-	FORM PGF003

CRITICALITY RATING WORKSHEET				-	FORM PGF004

INTER-DISCIPLINE REVIEW (IDR)					-	FORM PGF006
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OBJECTIVE

To ensure that technical information is formulated for each enquiry and that interfacing project disciplines have added their requirements before handover of the technical requisition package to Procurement.

[bookmark: _Toc517860148]SCOPE

Enquiries, contracts and amendments.

NOTE:	The requirements of clause 6 may be reduced to 6.1.2, 6.1.3
	and 6.1.5 if the requisition is not for a project.
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Inputs:

Enquiry/Purchase/Amendment Requisition Form

Inter-Discipline Review, Procedure PEP312.

Criticality Rating of Plant, Procedure PQP318.

Documentation to be supplied by Tenderers and Contractors, Procedure PPP314.

Outputs:

An approved Requisition Form with complete Technical Requisition Package.
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[bookmark: _Toc517860151]Technical Requisition Package (TRP)

Complete technical information required for enquiries, contracts and amendments as detailed on Technical Requisition Package Cover Sheet (Form PGF248).

DE	-	ATD Discipline Engineer

PM	-	ATD Project Manager

EDL	-	Engineering Document List (Form PGF002)

A list of all ATD Technical documents included in an enquiry, contract or amendment for the attention of Tenderers or Contractor.

CDR	-Contractor Document Request (Form PGF003)

A menu of contractor documents from which the DE may select his requirements, including quantity and schedule.  CDC incorporated into CDR.

PDC	-Project Document Centre

A facility which receives, registers, reports, circulates, copies, transmits and stores all project documents.

[bookmark: _Toc517860152]ACTIVITY FLOW CHART - TECHNICAL REQUISITIONING FOR ENQUIRIES, CONTRACTS AND AMENDMENTS (SEE NOTE IN 2)


	
	
	
	

	 (
DISCIPLINE ENGINEER
)
	
	


	
	
COMPILES THE TRP (REFER TO ITEM 6.1) INCLUDING TRP COVER SHEET, FORM PGF248.   
COMPLETES THE WORK DESCRIPTION SHEET, FORM PGF001.  
COMPLETES THE CRITICALITY RATING WORKSHEET, FORM PGF4  (REFER TO PQP318).  
COMPLETES THE ENGINEERING DOCUMENT LIST, FORM PGF002. (REFER TO ITEM 6.1.4). 
EDITS THE CDR, FORM PGF3. (REFER TO ITEM 6.1.5).  
ISSUES TRP FOR IDR VIA PDC (REFER TO ITEM 6.2).
EDITS “QAP100” TO “QAP101” IF SUPPLY IS MINOR. (SEE QAP100)

	
	
	


	

	 (
PDC
(If a project)
)
	




	





	
	


PLACES ON IDR IN ACCORDANCE WITH PEP312.

	
	
	


	 (
DISCIPLINE ENGINEER
)
	
	
	
	
RESOLVES COMMENTS FROM IDR AND ACTIONS CHANGES.  
OBTAINS SENIOR DISCIPLINE ENGINEERS SIGNATURE ON THE TRP COVER SHEET AND TRANSMITS TRP TO THE ATD CONTRACTS ADMINISTRATOR (REFER TO ITEM 6.4).
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METHOD (SEE NOTE IN 2)
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The DE shall compile the TRP as follows :

The TRP Cover Sheet (Form PGF 248) must be completed before handing package to the ATD Contracts Administrator

This cover sheet is for internal use only and is not sent to tenderers or contractors.

Enquiry, Purchase or Amendment Requisition shall be completed as much as possible.

This sheet is for internal use only and is not sent to tenderers or contractors.

Work Description Sheet (Form PGF001)

The DE shall provide a full description of the plant, equipment or service to be purchased.
This document shall form part of the enquiry, contract or amendment.

Criticality Rating Worksheet, (Form PGF004)

This document is for internal use only and shall not form a part of the enquiry or contract.

With the assistance of the ATD Quality Engineer, the DE shall complete the criticality rating work sheet.  At the same time the ATD Quality Engineer may be required to review the EDL and CDR to assist the DE with quality related requirements.  (Criticality Rating of Plant - PQP318).

The Criticality Rating addresses requirements detailed in Procedure QAP100 “Quality Requirements for Critical and Major Products” which forms part of the EDL.  If the Criticality Rating is "3" (minor), the EDL reference to QAP100 shall be replaced with QAP101 “Quality Requirements for Minor Products”.


Engineering Document List (EDL), (Form PGF002)

This document shall form part of the enquiry, contract or amendment.

The EDL must be a complete list of all documents forming part of the Technical Documentation in the enquiry, contract or amendment.

The DE shall include each document which forms a part of the technical documentation to tenderers or contractors.

The DE may delete any non-applicable standard pre-printed on PGF002.

NOTE:	The DE's choice of QAP100 vs QAP101 will directly influence
	Procurement's choice of tenderers. (See 822P07)

The DE may delegate compiling of the technical requisition package to the Quality Engineer.  This aids consistency across the disciplines.

Contractor Document Request (PGF003)

(Refer to Procedure – PPP314 - Documentation to be Supplied by Tenderers and Contractors).

This document shall form a part of the enquiry, contract or amendment.

Engineer's Selection of Required Contractor Documentation

The CDR shall include the documentation requirements for “With Tender”, “For Approval”, “For Construction” and “Contract Completion”.

The DE shall select the required contractor documentation by editing-out the documents not required, and shall add the required quantity, type and delivery schedule required.

The edited CDR shall be included in the enquiry document.

N.B.:	ON ALL TRP WHERE A CDR IS PRODUCED, THE DE MUST INCLUDE THE PROCEDURE "DOCUMENTATION TO BE SUPPLIED BY CONTRACTOR" PPP 314 IN THE ENQUIRY/CONTRACT/ AMENDMENT PACKAGE .   (THIS DOCUMENT ASSISTS THE TENDERER/CONTRACTOR)

Standard Project Specifications, Drawings and Data Sheets

The DE shall add one copy of all relevant standard project specifications, drawings and data sheets in their original size to the TRP.

When the DE has completed the TRP, he shall complete the TRP Cover Sheet (Form PGF248).

[bookmark: _Toc517860155]Issue for Inter-Discipline Review (IDR) (PEP312)

The DE shall complete the IDR form (PGF006) ensuring that all relevant project personnel are included in the TRP review.

[bookmark: _Toc517860156]IDR of the TRP

The DE shall co-ordinate the requirements of the IDR with PDC 
(Procedure PEP312).

[bookmark: _Toc517860157]Changes to the TRP resulting from IDR

The DE shall resolve any conflict regarding the IDR comments.  He may request a meeting to be held to resolve any conflict comments.

The TRP shall then be revised by the DE.

The DE shall sign at the bottom of the TRP Cover Sheet, then issue the TRP to the ATD Contracts Administrator.
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